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How To Run A Tapscan Benchmark Report
Step 1: Click on “Rankers” from the Tapscan Menu screen

Step 2: From the Ranker Selection menu, click on the 
“BenchMark” button

Step 3: In “Benchmark Setup”, select your station’s 
strongest demo and daypart

Step 4:  Click on the “stations” button and select 
the station’s you want to show on the report.  The 
software will default to all stations

Step 5: Select the amount of spots to compare 
and number of stations you would like to graph

Step 6: Select your station from the drop down 
menu

Step 7: Click “OK” to run report

Tip: You can 
graph by Reach 
or Spots.

How To Read This Report:
It will take 20 spots on KSSE to reach 292,300 
adults 12+ 

It will take 5 spots on KLVE to reach 333,300 
adults 12+ 

The amount of spots per station will produce the 
shown reach, frequency, and GRP’s



Tapscan Ranking Summaries

Step 1: Click on Rankers from main screen.

Step 2: Click on Ranking Summaries from Ranker Selection

Step 3: The Ranking Summaries Setup 
allows you to select your criteria.

Step 4: Click on the drop down arrow to 
select your station or combination of 

stations.

Step 5: Select a specific age range or use 
12+ to view all demos

Step 6: Click OK to run report!

TIP: To see what other stations are competing for that 
demo, double click on rank number.

Tip: Look at other dayparts, books, and Maximiser 
criteria to find your station’s strengths

Tired of playing with a Ranker to see where you are number one?

TIP: Select only one estimate for an easy to 
read print out

For Help: Press F1 at anytime or call 1-800-543-7300



Make the Latest Book Your Default 
Book by:

1. Click on the Setup Radio Button.

2. Select your most recent book from the 
“Default Book” drop down menu. 

3. You can also create a 2 book or 4 book 
average and set that as your default 
book by clicking on “Create Average.”

4. You can create a new default demo by 
clicking on the demo button.

5. You can combo stations by selecting 
“Combos.”

6. Click “OK” when finished.  
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Make the Latest Book your Default Book…



Highlight your Station (s) by:
1. Click on “Utilities.”

2. Select “Client Stations” from the drop 
down menu. 

3. Select your radio station (s) as the host 
stations and click “OK.”

4. In each report you run, your stations will 
be highlighted in red for you to see!
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How to Highlight Your Station (s)…
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How to View Station Formats on a Ranker…

View Station Formats on a Ranker 
by:

1. After you run your ranker, click on 
“VIEW” on the top menu bar.

2. Select “Station Formats” from the drop 
down menu. 

3. And there you go!



www.ArbitronTraining.com • 24/7 Training & Support 1-800-543-7300    • F1 Key (Help Menu)

The Cost Per Person Sentence…

Include the Cost Per Person Sentence:
1. When you are ready to print your Tapscan 

ReachMaster schedule, select the “PRINT” radio 
button. 

2. Select “Print Cost per Person sentence.”

3. PRINT and the sentence will appear on your 
schedule!
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The Totals Lines…

Using the Totals Lines:
1. Type in a target budget, frequency, CPP, GRP, average 

rate, anything! 

2. Blue Line = total for that station.  

3. Yellow Line = total for all stations in the schedule.
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The Totals TAB…

Using the Totals TAB:
1. Use this when you are working on a multi-week schedule 

(i.e.: 10 weeks) and the client wants to be on two weeks; 
off two weeks in rotation.

2. This will save you time from entering “o” in all of the 
dayparts in each of the weeks that the client chooses not 
to run spots.

3. When working on your schedule, RIGHT CLICK and 
select “SHOW FLIGHTING” – this will break down your 
schedule week by week.
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The Totals TAB (Cont.)…

Using the Totals TAB:

4. Once flighted, click on the “TOTALS” tab (bottom left).

5. Enter “0” in the weeks that the client does not wish to run.

6. This prevents you from having to manually having to enter “0” in 
every daypart for each week the client chooses not to run!

7. To get back to your schedule, click on the station tab (bottom left).



Run a Spot Based 
Table by:

1. Click on Rankers.

2. Select SPOT BASED 
TABLE.
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Spot Based Tables…

• Use this when a local direct client says, “What will 10 spots 
on your station do for me?” – Is this effective?  Will it deliver 
a 3.0 Frequency or better?



Run a Spot Based 
Table by:

3. Select book, daypart, 
demo, station, etc.
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Spot Based Tables (Cont.)…

4. Start Value: The number of commercials/spots you are entering (in this example, the client wanted to know 
what 10 spots would get them.  You start value would be 10.

5. Increment: The number of spots that you increase your start value by.  In this example, if we start with 10 
spots and make the increment 5, our next number of spots will be 25, then 30, then 35, etc.

6. The number of times is the number of times this increment will take place. In this example, we will say 8.
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Spot Based Tables (Cont.)…

In this example, running 10 spots M-SU 6A-12M based on Adults 12+ on WSIX-FM, would only give the 
advertiser a frequency of 1.4

In order to achieve a 3.0 frequency of higher based on the above qualifications, the advertiser would need to 
run 45 spots for a 3.2 frequency.



Run a Frequency Based 
Table by:

1. Click on Rankers.

2. Select FREQUENCY 
BASED TABLE.
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Frequency Based Tables…

• Same as spot based but use this when you need to know 
the number of commercials/spots that it would take to hit a 
target frequency. 



Run a Frequency 
Based Table by:

3. Select book, daypart, 
demo, station, etc.
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Frequency Based Tables (Cont.)…

4. Start Value: The desired frequency (in this example, the client wanted to achieve a 3.0 frequency, how 
many commercials/spots would that require on WSIX-FM? 

5. Increment: The number of spots that you increase your start value by.  In this example, if we start with 3 
we would make the increment 0.5, our next frequency will be 3.5, then 4.0, then 4.5, etc.

6. The number of times is the number of times this increment will take place. In this example, we will say 8.
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Frequency Based Tables (Cont.)…

In this example, in order to attain a 3.0 frequency or higher on WSIX-FM (M-SU 6A-12M; A 12+), the advertiser 
would need to run 41 commercials/spots.


